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NATIONAL CONTRACT MANAGEMENT ASSOCIATION






East Tennessee Chapter

Certification Study Program

Syllabus - Certified Federal Contracts Manager

September 2009 to January 2010

Mission:  We seek to provide a place where candidates can review relevant study materials, discuss homework assignments, ask questions, and prepare for professional certification to further individual career goals and objectives as well as increasing the stature of the profession.  

Required Study Materials:

Federal Knowledge Module Study Guide (FKMSG)

Federal Acquisition Regulation (FAR)

Orientation Session (September 29, 2009 at Books of Million in Oak Ridge 12:00 Noon to 1:00 p.m.)
· Schedule and Syllabus Review

· Set Expectations

· Review topical article(s) from the NCMA Magazine

Week 1 (October 15, 2009 at New Hope Center 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 1, Parts 1 – 5 and FAR Parts 1 – 5

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine

Week 2 (October 27, 2009 at New Hope Center 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 1, Parts 6 – 11 and FAR Parts 6-9, 16 & 17

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine

Week 3 (November 12, 2009 at TBD 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 2, Parts 1-3 and FAR Parts 10-12

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine

Week 4 (November 24, 2009 at New Hope Center 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 3, Parts 1-2 and FAR Parts 13-14

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine

Week 5 (December 10, 2009 at New Hope Center 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 4, Part 1 and FAR Part 15 - 15.404-4

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine

Week 6 (January 7, 2010 at TBD 11:30 a.m. to 1:00 p.m.)
Reading Assignment:  FKMSG Section 4, Part 1 and FAR Part 15, 15.405 – 15.609

Homework:  Prepare 5 multiple choice questions and answers on terms and concepts

· Review Homework, go over questions, discuss/critique questions/answers

· Present topical article from the NCMA Magazine
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